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Your chance to speak to the Editor directly 

–  Do not summarize your manuscript, or repeat the abstract, but 
mention what makes it special to the journal.  

 

–  Mention special requirements, e.g. if you do not wish your 
manuscript to be reviewed by certain reviewers.  

 

–  Many editors won’t reject a manuscript only because the cover letter 
is bad. However, a good cover letter may accelerate the editorial 
process of your paper.  

 

–  View it as a letter in a job application: 
remember, you want to “sell” your work…  

COVER LETTER 	  



Remember	  !!!	  
•  Title – informative, concise, attractive; 
 

•  Abstract – accurate, clear, brief, no comparisons; 
 

•  Keywords – label of the manuscript; 
 

•  Introduction – define briefly the problem; 
 

•  Methods – detailed information, organized; 
 

•  Results  
–  Tables = experimental results;  
–  Graphs = comparison experimental data/ other data;  
–  Illustrations shouldn’t duplicate information; 

•  Discussion – corresponding to the results; compare published results/ yours; 
 

•  Conclusions – simple, scientific results; uses; future directions 
 

•  References – main publications; check correspondence; 
 

•  Cover letter – what makes is special; 



 

How to write a good manuscript 
 

§  Preparations before starting 
 

§  Construction of an article 
 

§  Some technical details that need 
special attention 

 

§  Language 
 

 



Technical details 

•  Length of the manuscript 

•  Supporting material 

•  Text layout 

•  Abbreviations 



Suggest potential reviewers  

•  Your suggestions will help the Editor to pass your manuscript to the 
review stage more efficiently.  

•  You can easily find potential reviewers and their contact details by 
mentioning authors from articles in your specific subject area (e.g., your 
references).  

•  The reviewers should represent at least two regions of the world. And 
they should not be your supervisor or close friends. 

•  Generally you are requested to provide 
3-6 potential reviewers.  



Author names: common problems 

 Keep consistent in the style of writing your full name and  
  the abbreviation for all your publications – for the efficiency 

 of indexing and searching.  
 

Include your complete name and affiliation; 



 

How to write a good manuscript 
 

§  Preparations before starting 
 

§  Construction of an article 
 

§  Some technical details that need special attention 
 

§  Language 
 

 



Keep It Simple and Succinct (or Stupid…?) 

Ø  Clarity:  
"Everything should be made as simple as possible, but not 

simpler” (Einstein)  
 

Ø  Objectivity 
Philosophy of scientific method - avoid personal pronouns 
 

Ø  Accuracy 
–  Avoid imprecise language (nowadays - currently) 
 

Ø  Brevity 
–  Write briefly and to the point using active voice and short sentences 

KISS: 	  



Grammar, spelling, etc.  

•  You are encouraged to have an English expert proof reading your 
manuscript. At least you should make use of the spelling and grammar 
checking tool of your word processor.  

•  Limit the use of unfamiliar words or phrases. Do not just rely on electronic 
dictionaries or translating software, which may bring out ridiculous results 
(often Chinglish…). You should understand the meaning of every single 
word you type in the manuscript.  

•  US or UK spelling should be used consistently throughout a paper 

•  Editor sometime offers language editing service for excellent manuscripts 



•  Why do scientists publish? 
•  What is a good manuscript? 
•  How to write a good manuscript for international journals 

–  Preparations before starting 
–  Construction of an article 
–  Some technical details that needs special attention 
–  Language  

•  Revision and response to reviewers 
•  Ethical issues 
•  Conclusion: what leads to ACCEPTANCE 



Why	  revision	  is	  important	  and	  necessary?	  

•  Which procedure do you prefer? 
–  Send out a sloppily prepared manuscript à get rejected 

after 4-6 months à send out again only a few days 
later à get rejected again… à sink into despair 

–  Take 3-4 months to prepare the manuscript à get the 
first decision after 4 months à revise carefully within 
time limitation…accepted 

Please cherish your own achievements! 



Submit a 
paper

Basic requirements met?

REJECT

Assign 
reviewers

Collect reviewers’ 
recommendations

Make a 
decision

Revise the 
paper

[Reject]

[Revision required]

[Accept]

[Yes]

[No]
Review and give 
recommendation

START

ACCEPT

Author Editor Reviewer

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  Who	  moved	  your	  manuscript?	  



Why?  
•  The peer-review system is grossly overloaded and editors 

wish to use reviewers only for those papers with a good 
probability of acceptance. 

•  It is a disservice to ask reviewers to spend time on work that 
has clearly evident deficiencies.  

Many journals adopt the system of initial editorial review. Editors may reject a 
manuscript without sending it for review	  

Ini8al	  Editorial	  Review	  



To avoid early rejection, please make every attempt to make the manuscript as 
good as possible. 

§  No one gets it right at the first time! 
 

§  Write, write, and re-write 

§  Suggestions: 
 

§  Take several days of rest. Refresh your brain with different 
things. Come back with a critical view.  

 

§  Ask your colleagues and supervisor to review your 
manuscript first. 

Immediate Rejection	  



Revision before submission – checklist 
    Reasons for early rejection: content (aims 

and scope) 
 

§  Paper is of limited interest /covers local 
issues only (sample type, geography, 
specific product, etc.). 

 

§  Paper is a routine application of well-
known methods 

 

§  Paper presents an incremental advance or 
is limited in scope 

 

§  Novelty and significance are not 
immediately evident or sufficiently well-
justified 

    What should you check? 
 

•  Does your work have any interest for an 
international audience? Is it necessary to let the 
international readers know the results? 

 
•  Have you added any significant values to an exist 

method or explored remarkable extensions of its 
application? 

 
•  Did you provide a perspective consistent with the 

nature of journal? Are the right conclusions drawn 
from the results? 

 
•  Does your work add to the existing body of 

knowledge? – Just because it has not been done 
before is no justification for doing it now. And just 
because you have done the study does not mean 
that is very important! 



Revision before submission – checklist 

    Reasons for early rejection: 
Preparation 

§  Failure to meet submission 
requirements 

§  Incomplete coverage of literature  

 
 

§  Unacceptably poor English 

    What should you check? 

§  Read the Guide for Authors again! Check your 
manuscript point by point. Make sure every aspect 
of the manuscript is in accordance with the 
guidelines. (Word count, layout of the text and 
illustrations, format of the references and in-text 
citations, etc.) 

 

§  Are there too many self-citations, or references that 
are difficult for the international reader to access? 

§  Did the first readers of your manuscript easily grasp 
the essence? Correct all the grammatical and 
spelling mistakes.      



Revision after submission 
 

Carefully study the comments and prepare a 
detailed letter of response 



§  Nearly every article requires revision.  
 

§  Bear in mind that editors and reviewers mean to help you improve 
your article 
§  Do not take offence.  

 

§  Minor revision does NOT guarantee acceptance after revision. 
§  Do not count on acceptance before you carefully study the comments 

 

§  Revise the whole manuscript 
§  not just the parts the reviewers point out 

Consider reviewing a procedure that peers discuss your work 	  



Cut and paste each comment by the reviewer. Answer it directly below: 
•  Do not miss any point.  
•  State specifically what changes (if any) you have made to the manuscript. 

Identify the page and line number. A typical problem – Discussion is 
provided but it is not clear what changes have been made.  

 

•  Provide a scientific response to the comment you accept; or  
•  a convincing, solid and polite rebuttal to the point you think the reviewer 

is wrong.  
 

•  Write in a way that your responses can be given to the reviewer.  

A further review of the revised manuscript is common 	  



Be very self-critical when you submit a paper 
rejected after review! 



•  Try to understand why the paper was rejected. 
 

•  Note that you have received the benefit of the editors and reviewers’ 
time; take their advice serious! 

 

•  Re-evaluate your work and decide whether it is appropriate to submit 
the paper elsewhere. 

 

•  If so, begin as if you are going to write a new article. Read the Guide 
for Authors of the new journal, again and again. 

Everyone has papers rejected	  
do not take rejection personally	  



•  The original reviewers (even editors) may eventually find it, which can 
lead to animosity towards the author. 

 

•  A suggested strategy 
 

–  In your cover letter, declare that the paper was rejected and name the journal. 
 

–  Include the referees’ reports and a detailed letter of response, showing how 
each comment has been addressed. 

 

–  Explain why you are resubmitting the paper to this journal, e.g., this journal is 
a more appropriate journal; the manuscript has been improved as a result of 
its previous review; etc. 

Never treat publication as a lottery by resubmitting a rejected manuscript directly 
to another journal without any significant revision!!! 	  

Publica/on	  is	  not	  a	  lo3ery	  



•  Why do scientists publish? 
•  What is a good manuscript? 
•  How to write a good manuscript 

–  Preparations before starting 
–  Construction of an article 
–  Some technical details that need special attention 
–  Language  

•  Revision and response to reviewers 

•  Ethical issues 
•  Conclusion: what leads to ACCEPTANCE 



Publish AND Perish! – if you break ethical rules 

•  International scientific ethics have evolved over 
centuries and are commonly held throughout the 
world.  

•  Scientific ethics are not considered to have national 
variants or characteristics – there is a single ethical 
standard for science. 

•  Ethics problems with scientific articles are on the rise 
globally.  



The article of which the authors committed plagiarism: it won’t be removed from 
ScienceDirect. Everybody who downloads it will see the reason of retraction… 



Authors	  Display	  



Original	  Ar8cle	  



Data	  fabrica8on	  and	  falsifica8on	  

Fabrication is making up data or results, and recording or reporting them.  
 

   “… the fabrication of research data … hits at the heart of our responsibility to 
society, the reputation of our institution, the trust between the public and the 
biomedical research community, and our personal credibility and that of our 
mentors, colleagues…” 
 

   “It can waste the time of others, trying to replicate false data or designing 
experiments based on false premises, and can lead to therapeutic errors. It 
can never be tolerated.” 

 
Professor Richard Hawkes                                       

Department of Cell Biology and Anatomy, University of Calgary 



Falsification is manipulating research materials, equipment, 
processes; or changing / omitting data or results such that the 
research is not accurately represented in the research record. 
 

Select data to fit a preconceived hypothesis: “…an experiment (or data 
from an experiment ) is not included because it ‘did not work’, or we 
show ‘representative’ images that do not reflect the total data set or, 
more egregiously, data that do not fit are simply shelved.” 

Richard Hawkes 
 

“The most dangerous of all falsehoods is a slightly distorted truth.” 
G.C.Lichtenberg (1742-1799) 

 

Data	  fabrica8on	  and	  falsifica8on	  



Ethics	  Issues	  in	  Publishing	  

Publication misconduct 
 

§  Plagiarism 
 

§  Different forms / severities 
 

§  The paper must be original to the authors 
 

§  Duplicate submission 
 

§  Duplicate publication 
 

§  Appropriate acknowledgement of prior research and researchers  
 

§  Appropriate identification of all co-authors 
 

§  Conflict of interest	  



Plagiarism	  

“Plagiarism is the appropriation of another person’s ideas, processes, 
results, or words without giving appropriate credit, including those 
obtained through confidential review of others’  research proposals and 
manuscripts.” 

Federal Office of Science and Technology Policy, 1999 
 

“Presenting the data or interpretations of others without crediting them, 
and thereby gaining for yourself the rewards earned by others, is theft, 
and it eliminates the motivation of working scientists to generate new 
data and interpretations.”  

Professor Bruce Railsback 
Department of Geology, University of Georgia 



Temp8ng	  short-‐cut	  with	  long-‐term	  consequences	  

•  Plagiarism is considered a serious offense by your institute, by journal 
editors and by the scientific community.  

•  Plagiarism may result in academic charges, but will certainly cause 
rejection of your paper.  

•  Plagiarism will hurt your reputation in the scientific community.  

Plagiarism:	  	  



One	  of	  the	  most	  common	  forms	  of	  plagiarism	  is	  inappropriate,	  or	  
inadequate	  paraphrasing	  
•  Paraphrasing is restating someone else's ideas while not copying verbatim 
 

•  Unacceptable paraphrasing includes any of the following:  
 

–  using phrases from the original source without enclosing them in quotation marks 
 

–  emulating sentence structure even when using different wording 
 

–  emulating paragraph organization even when using different wording or sentence structure 
 

•  Unacceptable paraphrasing - even with correct citation - is considered plagiarism.  
 

– Statement on Plagiarism 
Department of Biology, Davidson College. 

http://www.bio.davidson.edu/dept/plagiarism.html  

Paraphrasing	  



What	  guarantee	  an	  acceptable	  paraphrasing?	  

§  Make sure that you really understand what the original author 
means. Never copy and paste any words that you do not fully 
understand.  

§  Think about how the essential ideas of the source relate to your own 
work, until you can deliver the information to others without referring 
to the source.  

§  Compare you paraphrasing with the source, to see 
 

§  whether you change the wording and the structure sufficiently 
 

§  whether the true meaning of the source is retained.  



Sending	  a	  manuscript	  to	  more	  than	  one	  journal	  at	  the	  same	  8me	  	  	  

•  Multiple submissions save your time but waste editor’s time 
 

•  The editorial process of your manuscripts will be completely stopped if the 
duplicated submissions are discovered. 

   “It is considered to be unethical…We have thrown out a paper when an 
author was caught doing this. I believe that the other journal did the same 
thing. ” 

James C. Hower 
Editor, the International Journal of Coal Geology 

 

•  You should not send your manuscripts to a second journal UNTIL you 
receive the final decision of the first journal 

Mul/ple	  submissions:	  	  



Duplicate	  Publica8on	  

§  Two or more papers, without full cross reference, share the same hypotheses, data, 
discussion points, or conclusions 

 

§  An author should not submit for consideration in another journal a previously published 
paper.  

 

§  Published studies do not need to be repeated unless further confirmation is required.  
 

§  Previous publication of an abstract during the proceedings of conferences does not preclude subsequent 
submission for publication, but full disclosure should be made at the time of submission.  

 

§  Re-publication of a paper in another language is acceptable, provided that there is full and prominent 
disclosure of its original source at the time of submission. 

  

§  At the time of submission, authors should disclose details of related papers, even if in a different 
language, and similar papers in press. 

 

§  This includes translations 



Acceptable	  Secondary	  Publica8on	  

“Certain types of articles, such as guidelines produced by governmental 
agencies and professional organizations, may need to reach the widest 
possible audience. In such instances, editors sometimes choose 
deliberately to publish material that is also being published in other 
journals, with the agreement of the authors and the editors of those 
other journals.” 

Writing and Editing for Biomedical Publication, International Committee of Medical 
Journal Editors 

Uniform Requirements for Manuscripts submitted to Biomedical Journals. 
 http://www.icmje.org/index.html#ethic  



Improper	  author	  contribu8on	  

Authorship credit should be based on  
 

§  substantial contributions to conception and design, or acquisition of data, or 
analysis and interpretation of data;  

§  drafting the article or revising it critically for important intellectual content; 
§    

§  final approval of the version to be published.  
 

Authors should meet all three conditions. 
 

Those who have participated in certain substantive aspects of the research project should 
be acknowledged or listed as contributors.  



§  Acquisition of funding, collection of data, or general supervision of the research 
group, alone, does not justify authorship 

§  Each author should have sufficiently participated in the work to take public 
responsibilities for appropriate portions of the content 

§  The corresponding author should ensure that all appropriate co-authors and no 
inappropriate co-authors are included on the paper 

§  If there is plagiarism or other ethical problems, the corresponding author cannot 
hide behind or remain innocent 

Improper author contribution 



Improper	  use	  of	  human	  subjects	  and	  animals	  in	  research 

•  When reporting experiments on human subjects, authors should indicate 
whether the procedures followed were in accordance with the ethical 
standards of the responsible committee on human experimentation 
(institutional and national) and with the Helsinki Declaration. 

 

–  If doubt exists whether the research was conducted in accordance with the Helsinki 
Declaration, the authors must explain the rationale for their approach, and 
demonstrate that the institutional review body explicitly approved the doubtful 
aspects of the study. 

 

•  When reporting experiments on animals, authors should be asked to 
indicate whether the institutional and national guide for the care and use of 
laboratory animals was followed. 

 

•  No manuscript will be considered unless this information is supplied.  



§  Why do scientists publish? 
 

§  What is a good manuscript? 
 

§  How to write a good manuscript 
§  Preparations before starting 
§  Construction of an article 
§  Some technical details that need special attention 
§  Language  

 

§  Revision and response to reviewers 
 

§  Ethical issues 
 

§  Conclusion: what leads to ACCEPTANCE 



What leads to acceptance ? 

•  Attention to details 
 

•  Check and double check your work 
 

•  Consider the reviewers’ comments 
 

•  English must be as good as possible 
 

•  Presentation is important 
 

•  Take your time with revision 
 

•  Acknowledge those who have helped you 
 

•  New, original and previously unpublished 
 

•  Critically evaluate your own manuscript 
 

•  Ethical rules must be obeyed 
– Nigel John Cook 

Editor-in-Chief, Ore Geology Reviews 
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Thank	  You	  

hKps://faisalsyafar.wixsite.com/myweb	  

Discussion	  


